Prime Contractor Office Letterhead 
Prime Contractor Boiler Plate Letter

DoD Indian Incentive Program 

(Prime Contractors letter to contracting officer for the 5% Rebate Request) 

XYZ Company

Address

Tel

Fax

Day, Month, Year

Contract Number

To:
Department of the SERVICE NAME


Address

Attention: Name of Contractor

Subject: Contract Number(s) ####, ###; Request for 5% Rebate in accordance with the DoD Indian Incentive Program for Prime Contractors

Reference: DFAR252.2, DFAR Clause 252.226-7001

The above referenced Prime contract number(s) contains DFAR clause 252.226-7001, which makes COMPANY NAME eligible to participate in the Indian Incentive Program. This program provides for the payment of 5% of the amount subcontracted to an Indian organization or Indian-owned economic enterprise, when authorized under the terms of the contract. Therefore, in accordance with the above reference, COMPANY NAME herewith requests an incentive payment amount of $---- based on invoiced amount of $--- to INDIAN COMPANY NAME. This invoice amount covers from DAY MONTH, YEAR through DAY MONTH, YEAR.

The Subcontractor’s Place of Performance was: CITY, STATE

Attached is Enclosure (1) List of Paid Invoice Numbers and Amounts for NAME OF SUBCONTRACTOR. In addition, the following attachments are also included


LIST ENCLOSURES IN DESCENDING ORDER

Enclosure (2) Sub Contractor self-certification 

Enclosure (3) Copy of Subcontract agreement
Enclosure (4) Copy of Non-Affiliation
Enclosure (5) Copy of Invoice(s) - PLEASE INCLUDE COPY OF ALL INVOICES, LISTED IN DESCENDING ORDER

Also attached is Enclosure (2) verification of SUBCONTRACTOR NAME status as an Indian-Owned economic enterprise.  (ATTACH CERTIFICATION DOCUMENT FROM TRIBE, GOVT ORGANIZATION, OR CERTIFICATION ENTITY)

Please provide the following information on the Subcontracting firm:
TRIBAL NAME / ANC NAME:

NAME OF POC OF TRIBE:

ADDRESS

PHONE

FAX

EMAIL

Please inform POC NAME at POC EMAIL CONTACT INFO or POC TEL # when claim is submitted to the DoD OSBP.

Additional information, a boilerplate letter for DoD Contracting Officer’s use to request 5% rebate from Office of Small Business Programs, can be found at website https://business.defense.gov/Programs/Indian-Incentive-Program/ ; otherwise, if you have questions please contact PRIMARY POC at TEL # or POC NAME at TEL #.

Thank you for your assistance.

---------------------------------------------

PRIMARY POC NAME

TITLE

COMPANY NAME

